
 

Job Announcement: 
Coordinator of Development and Outreach 

 
The Delaware Association for the Education of Young Children (deaeyc) is seeking a creative, energetic, 
highly collaborative Coordinator of Development and Outreach to work in our Wilmington location.  
 
This position will direct the organization’s development efforts, including major gifts, donor cultivation, 
events, business/corporate sponsorships, and foundation support. You will implement strategic fundraising 
activities, collaborate board development committee, staff to plan, and execute these initiatives. You will 
also lead grant proposal writing, research, grant tracking, and reporting, in order to increase support for 
programmatic growth. Position reports to and works closely with the Executive Director. 
 
Your goals and responsibilities: 
- Increase annual giving and expand major gifts program 
- Write grant proposals and reports 
- Design and implement new strategies to raise funds via donor communications, annual appeals, and 
events 
- Actively seek, cultivate, and solicit new funding sources, particularly among foundation and 
corporations, in concert with the Executive Director 
- Provide leadership on all fundraising-related events, including planning and logistics for fundraising 
events and engagement opportunities for donors and other stakeholders 
- Expand grant support for current deaeyc programs  
- Plan and organize donor and outreach events 
- Craft compelling written materials to communicate with donors and prospects, including providing 
leadership on grant writing and coordinating reporting to corporate, foundation and public funders, and 
individual donors 
- Collaborate with Executive Director for communication materials to all key funding stakeholders 
- Plan organizational development goals and tactics, per strategic plan 
- Recruit and manage volunteers to help with development projects 
- Assist Executive Director on special projects as needed 

 
What you bring to deaeyc: 
- Demonstrated ability and successful track record in non-profit fundraising  
- Excellent verbal communication skills 
- Knowledge of or familiarity with non-profit organization operations preferred 
- Ability to actively build and deepen donor relationships 
- Fluency with computers and computer software, including MS Office; strong working knowledge of donor 
databases 
- Ability to write clearly and persuasively 
- Ability to work effectively both independently and collaboratively  
- Detail oriented, highly motivated, action and completion oriented 
- Creativity and initiative 
- Ability to recruit, motivate, and retain volunteers as appropriate 
- Organizational skills; ability to prioritize multiple and changing tasks 



Minimum education:  
Bachelor's Degree; preferably in Marketing, Communications, Human Services, Early Childhood 
Education, or related field. 
 
Why you want to work here 
The Delaware Association for the Education of Young children (deaeyc) is an affiliate of the National 
Association of the Education of Young Children (NAEYC), the leading membership association for those 
working with and on behalf of children from birth through age eight. This is your opportunity to make a 
difference in the lives of children and their families in Delaware. You will have the potential to grow 
professionally and personally with us! 
 
How to apply 
If interested in the position of Coordinator of Development and Outreach at deaeyc: 
Please send (1) Cover letter that details: How your experience would contribute to this particular position 
and organization; and the scope of your non-profit experience, if any, and your Resume, to: Dr. Michelle 
Shaivitz, Executive Director, mshaivitz@daeyc.org 
 
This is a part-time 25 hours per week position, with the opportunity to become full time. Will entertain 
flexible scheduling for the right candidate. 
 
Timeline: Submit resume and cover letters by June 25, 2017. 
 
For additional information about deaeyc visit our webpage and social media pages 
www.daeyc.org  
https://www.facebook.com/DE.AEYC 
https://mobile.twitter.com/DAEYC1 
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